UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap — Tu do — Hanh phc
SO GIAO DUC VA PAO TAO

S6 : 520/GDDPT-TC Thanh phd Hé Chi Minh, ngay 03 thang 03 ndam 2016

V& huéng dan mot sé noi dung
danh gia va phan loai can bg,
cong chuec, vién chic.

Kinh gui:

- Truong cac Phong, Ban thuoc S¢ Giao duc va Pao tao;

- Hiéu trudng cac truong THPT, trudng phd thdng cd nhiéu
cap hoc c6 cap THPT céng lap;

- Giam ddc céc trung tam gi&o duc thuong xuyén;

- Thu truong cac don vi truc thuoc S Gido duc va Pao tao.

Can ct Nghi dinh s6 56/2015/ND-CP ngay 09 thang 6 nim 2015 cua Chinh phii vé danh

gia va phan loai can bg, cong chuc, vién chuc;

Thuc hién Cong van s6 7462/UBND-VX ngay 04 thang 12 nam 2015 vé huéng dan mot
s6 noi dung danh gia va phan loai can bo, cong chuc, vién chirc va nguoi quan ly doanh nghiép
nim 2015 va Cong van sd 639/UBND-VX ngay 23 thang 02 nim 2016 vé viéc danh gia va
phan loai cong chuc, vién chic nganh gido duc va dao tao ciia Uy ban nhan dan Thanh phé Ho
Chi Minh.

S Gido duc va Pao tao Thanh phé H6 Chi Minh huéng dan thuc hién mot sé noi dung

danh gia, phan loai can b, cdng chuc, vién chirc, nhu sau:

1. Déi tugng &p dung: 1a can bg, cong chirc, vién chirc 1am viée trong cac co quan, don vi sau:
- Cac phong, ban co quan S¢ Gido duc va Pao tao;
- Cac trudng trung hoc phd théng, trung tam gido duc thudng xuyén:;
- Cac trudng trung cip, cao dang, mam non va cac don vi truc thudc.
2. Tham quyén va trach nhiém danh gia, phan loai can bo, cong chtc, vién chic:
a) Nguyén tic chung:
- Pdi véi can bo: Cap c6 tham quyén quan Iy can bo thuc hién viée danh gia, phan loai
can bo theo phan cip quan ly can bd cua Thanh ay Thanh phd Ho Chi Minh, chiu trach

nhiém vé két qua danh gia, phan loai can bo.



- Pdi véi cdng chic, vién chic:

+ Nguoi ding dau truc tiép danh gid, phan loai ddi vai cip pho cua ngudi dimg dau va
cdng chic, vién chirc thudc quyén quan Iy caa minh, chiu trach nhiém vé két qua danh
gi4, phan loai.

+ Viéc danh gia nguoi dimg dau co quan, t6 chire, don vi do nguoi dimg du co quan
cap trén quan ly truc tiép thuc hién va chiu trach nhiém vé két qua danh gia, phén loai.

b) Nhirng quy dinh cu thé:

- Giam dbc S¢ Gido duc va Pao tao tryc tiép danh gia, phan loai d6i voi cac Pho Giam
dbc So, Truong cac phong, ban va twong dwong thudc Sé; Hiéu trudng cac truong
trung hoc pho thdng, trung cap, cao dang, mam non truc thudc; Giam dbc cac trung
tdm gido duc thuong xuyén; thu trudng cac co quan, don vi truc thudc So va chiu trach
nhiém vé két qua danh gia, phan loai;

- Trudng cac phong, ban co quan S truc tiép danh gia, phan loai dbi véi cap Pho va
cong chirc, vién chuc thuoc quyén quan ly caa minh, chiu trach nhiém vé két qua danh
gia, phan loai;

- Hiéu truong cac truong trung hoc phd théng, trung cip, cao dang, mam non tryuc
thudc; Giam doc cac trung tam gido duc thuong xuyén; tha trudng cac co quan, don
vi truc thudc Sé truc tiép danh gia, phan loai d6i véi cdp Phé cia minh va vién chic
thudc quyén quan ly caa minh, chiu trach nhiém vé két qua danh gia, phan loai.

3.Thoi diém danh gid, phan loai can bg, cdng chc, vién chuc:

a) Viéc danh gia, phan loai can bo, cong chirc, vién chirc dugc thuc hién theo tirng nam
cbng tac.

Can b, cong chirc, vién chirc khi chuyén cong tac thi co quan, to chirc, don vi mai co
trach nhiém danh gia, phan loai két hop véi y kién nhan xét cua co quan, t6 chuc, don
vi cii (d6i véi truong hop cé thoi gian cdng tdc ¢ co quan, t chirc, don vi cii tir 06
thang tro 1€n).

b) Thoi diém danh gia, phan loai can bo, céng chuc, vién chirc ddi véi co quan Sé va
cac don vi su nghiép cong lap truc thuoc (Truong hoc, Trung tam, Ban quan ly...)
duoc tién hanh vao thang 6 hang ndm cu thé nhu sau:

+ Tir ngay 01 thang 6 dén ngay 15 thang 6 hang ndm: Thi trudng cac don vi to chirc
hoic chi dao t6 chirc hop danh gia, phan loai cong chic, vién chuc thude don vi minh

quan ly.



+ Tur ngdy 16 thang 6 dén ngay 30 thang 6 hang nam: cac don vi giri bao céo vé danh
gia, phan loai cong chtrc, vién chirc ciia don vi vé Phong Té chzc Canbd  ( Phiéu
danh gia, phan loai cong chuc (miu 02) cua thu trudng don vi; bang tong hop danh
gi4, phan loai vién churc cua don vi; bién ban hop danh gia, phan loai cdng chirc vién
chuc caa don vi).

+ Tir ngay 01 thang 7 dén ngay 15 thang 7 hang nam: Phong Tb chirc Can b cd trach
nhiém téng hop s liéu danh gia, phan loai can b, cong chirc, vién chic va tap hop
day da ho so (Phiéu danh gia, phan loai can bo, cong chuc, vién chirc theo mau; bién
ban hop; vin ban y kién cua cap uy dang cling cap va céc tai liéu lién quan khéc néu
¢6) Tham muu Gidm doc Sé danh gia, phan loai ddi véi can bo, cong chirc 13 nguoi
dung dau cac phong ban, co quan, don vi theo tham quyén tai Biém 1, Khoan b, Muc
2 ctia Van ban nay.

4. Pbi véi can b, cong chuc, vién chire 1a dang vién thyc hién 02 ban tuy danh gia (01 Phiéu
danh gia va phan loai can bo, cong chirc, vién chiic theo Mau sé 01,02 hoic 03 cua Nghi
dinh 56/2015/ND-CP ngay 09 thang 6 nim 2015 caa Chinh pha va 01 bang kiém diém
dang vién theo Mau 01 caa Ké hoach s6 121-KH/TU ngay 20 thang 10 nim 2014 cia
Ban thuong vu Thanh uy).

5. Viéc kiém diém, danh gia can bo trudc khi hét nhiém ky; truéc khi quy hoach, bo nhiém,
bo nhiém lai, gigi thiéu ung ctr, diéu dong, luan chuyén, khen thuang, ky luat khong
thay thé kiém diém, danh gia dinh ky hang nam.

6. Trong qua trinh to chirc thuc hién néu c6 van dé phat sinh, vuéng mic, lanh dao céc co
quan, don vi kip thoi phan &nh vé phong T6 chirc Can bo dé tong hop bao cao Giam dbc
xin y kién chi dao. Bé nghi Thu truéng cac don vi khan truong trién khai thyc hién (dinh
kém cac mau 01,02 va 03 cia Nghi dinh 56/2015/ND-CP ngay 09 thang 6 nim 2015
cuaa Chinh phu)./.

Noi nhan: GIAM POC
- Nhu trén;
- So' Noi vu (béo céo);
- Thuong vu Dang uy; (daky)

- Ban Giam déc;
- Luu: VT, TCCBHQ).
Lé& Hong Son



